SECONDARY SCHOOL ANNUAL EXAMINATIONS 2010
Directorate for Quality and Standards in Education
Educational Assessment Unit
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Class:

1. This question is about Using the Computer and Managing Files.
a) Look carefully at the following picture and complete the sentences below.

System Properties

System Festore

/
JH

Computer Name

2]

Automatic Updates Femote
Hardware Advanced
System:
Microsoft Windows XP
Frofessional

Wersion 2002
Service Pack 2

Fegistered to:

MY Ltd.
XN Lid,

h5274-64{1-5205805-23764

Computer:
Intel{R) Core(TM)2 Duo CPU
T7100 @ 1.80GHz
1.75GHz, 1.55 GB of RAM
Phisical Address Bxtension

] l [ Cancel

i) The Operating System installed on this computer is

i) The version of the Operating System is

iii) It has

b)  Which button on the keyboard would you use to capture a full screen image on a

Sys |
)

computer? Tick (v') the correct picture.

Primt Serl
Sern Lock
] J
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of Random Access Memory (RAM) installed.

)
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C) These are devices used by a Computer System to store files and folders.
USB flash drive, CD/DVD, Network drive and Hard Disk drive

Label the devices with the words written in italics.

OO0 O

d)  Which one of the following hard disk has the biggest storage capacity?
Tick (v') the correct answer.

() A100 MB hard disk.
() A 100KB hard disk.

() A100GB hard disk

e) Complete the sentences below using the following words:

Kilobyte, Bit, Byte, thousand, million

1) The smallest unit of storage is called a

i) A is a group of 8 bits.

i) A consists of 1024 Bytes.

iv) A Megabyte is approximately one Bytes.

v) A Gigabyte consists of approximately one Megabytes.
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f) Look carefully at the picture below and then fill in by writing the number of the

label.

In Folder

To start vour search, follow the instruct

Search Companion bs Mame

£

ons in the e

search by any or all of the
criteria below.

All ar part of the file name: /@

A word or phrase in the file:

Look in:

w Local Hard Drives (C1] Y o —— 4 }

When was it modified? ¥

What size is it? ¥ '—'H
More advanced options V‘-\\@

I Eack I [ Search ] ?
/%
- ®

Lpane,

)} You want to find a file called ICT but you forgot where you saved it.
Where can you enter the name of the file ICT in order to search for it?

i) You created a file about computers but you forgot what you named it.
Where can you write the word computers to look for it?
Where would you click to find a 2MB file?

Where would you click to find a file according to the date created?

V) Where would you click to look in another drive?

and type of file?
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Where would you click to view the file details such as size, date modified
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This question is about Word Processing.
a) Look carefully at the picture below and fill in with a number:

@ The Maltese Islands.doc - Microsoft Word

| File Edit View Ingert Format Tools Table Window Help Type a guestion for help ==
JAREA" RERENEE] |'?ifi__.:-;.:;5\f|"7' 2 AR =83 a 100%  x@|HRead i
15£Norr%l+Ariallerial @ @2 S Bal = = =Sl s i E;E*;'_E[-aiv-év!
[c] 5 'a;._'\f; - 2@ VR S SRR S N TR U T A 'lsi,Jz' — T_I

2
i The Maltese Islands é

a The First Inhabitants

®_> Because of the similarities in the designs on potftery ware, archaeoclogists|
believe that the first inhabitants of the islands must have come from Sicily.
The prehistory of the Maltese islands started round about 4000 BC .

M
=+

The Temple Culture
n During that phase we withess the development of the Temple
@L—PCulture, a name which was coined as a result of numerous
& megalithic temples. These temples were erected in honour of a

g deity referred to as the Fat Lady.

)] Write down the number of the item you would click if you want to save
this document as Rich Text Format (RTF).

i) After highlighting the text, where should you click to apply
automatic hyphenation? Write down the number.

iii) Which button from the Menu Toolbar would you click to apply
spacing above or below selected paragraphs?

iv) Write down the number of the paragraph which has a
first line indent.

V) Which button in the Formatting Toolbar would you click to
increase the indent of the paragraph indicated by arrow 7?

vi) Where from the Menu Toolbar would you click to insert a
line break after a selected word?

vii) Which tool button is used to save the document?
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b) Look carefully at the picture below.
Write the label number to identify the Tool Buttons.
Only 5 of the numbers will be used.
@O D &
Ingert AutoText » #
Name of Tool Button Label Number
)] Insert Page Number 2
i) Format Page Number 2
i) Insert Number of Pages 2
iv) Insert Date 2
V) Close dialog box 2
C) The picture below shows a document with fields ready for a mail merge.
[T School Book Fair.doc - Micrasoft Word
i File Edit View Insert Format Tools  Table Window Help Type a question for help = %
PGS 3 ST B e w0 o A Normal + Tehor = Tahome -n -7 |EEE|EEA-L
P E 3 3 B msetwordred- | 52 |E [ A K 41 b N %\%\ug&g;y!
E 3"‘2"‘1‘"E'"1'."2".'2"'.4"‘5‘"6'."?".'5'".9"'10""“ 12 1 -1I4-|ﬁls- 1 i7 z‘
: «First_Name» «Last_Name»
. «Address»
«City»
N «Post_Code»|
o Annual Book Fair 2010
: Our annual book fair will take place from February 15
‘__’ _thr_ough February 19, in the school Iibrary._ You are all
Fill in with the words below to complete the sentences.
OK, New Document, Open Data Source, addresses, letter, insert
i) Open the file School Book Fair which is going to be used as a form 2
ii) Click on 2
iii) Select the file called Address List to get the names and of the 2
recipients.
iv) Selectand the merge fields <<First_Name>>, 2
<<Last_Name>>, <<Address>>, <<City>> and <<Post_Code>>.
v) Click on Merge to button. 2
vi) Click on the button to merge the data. 2
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3. This question is about Spreadsheets.

a)

vii)
viii)

iX)
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The picture below shows the marks scored in the Annual Examinations.

Look carefully at the picture below and complete the following:

A B C D E F G H
1
2 Annual Examinations
4 | Student English Physics Maltese ICT Total Marks
5 |John 40 63 75 55 233 k
6 |Maria abs 29 50 119
_ 7 |Luana 70 a0 53 173
_8 |Christian 88 a0 80 29 337
_ 9 |Dylan 33 a1 52 53 209
10 |Chantelle a0 92 95 93 360 )
11
12 |Average
13 |Maximum
14 [Minimum
15 |Passed/Failed
16 |Count
17 |Counta

18 |Countblank
M4 Ml exams marks  total marks /

Write the cell reference containing John’s mark in ICT:

Write down the name of the worksheet being used:

The cell range G5:G10 has been copied to be pasted in another worksheet called

total marks. Shade the tab showing total marks.

With reference to the above picture, write whether these statements
are True or False.

=sum(B5:ED) in cell G5 calculates the total marks

John scored in the 4 subjects.

=min(C5:C10) in cell B14 gives 51 as a result .

=max(B7:E7) in cell B13 gives 50 as a result.
=average(B9:E9) in cell B12 calculates Dylan’s average marks
in the 4 subjects.

=count(B5:B10) in cell B16 gives 6 as a result.
=counta(C5:C10) in cell B17 gives 6 as a result.
=countblank(B5:B10) in cell B18 gives 1 as a result.

=if(B5<50,“failed”,“passed™) in cell B15 gives “failed” as a result.

Good practice in this worksheet was used because only
one element of data was used in each cell.
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c)

i)

The picture below shows a chart showing the names of the students and the

marks they scored.

Annual Examinations ( )
100
80 1 i = English
G0 ~ I m Physics
A0 4 O Maltese a

20 L \.,r alcT
U _

Marks

Underline the correct answer.
The above chart is called a (column, bar, line, pie).

To make changes in a chart, first it has to be (deleted, removed, coloured, selected).

Fill in the circles of the above picture as indicated below:

Write “1” in the circle, where you would click and drag to move or resize the chart.

Write ‘2’ in the circle, to show the ‘Chart Area’.

Write “3’ in the circle to change the colour of the ‘columns’.

Look at the picture above and fill in the following sentences with these words:

Students, Chart Title, Legend, Marks
The words ‘Annual Examinations’ show the

Students
[ [

The chart shows the obtained by
annual examinations.
The shows the colour of each subject.

4. This question is about Internet and Email.

i)

iv)

What do the following terms stand for?

ISP Internet Service

URL Resource Locator
SMS Short Service
VolP Voice over Internet
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b)  The picture below shows part of the print dialogue box.

Page Range

QA Number of copies: -

elactiom rerit Paoe

(®) Pages: 3 ] Collate
Enter either a single page number or a2 single lﬂ @l @

page range. For example. 5-12

it ][ Cencel |[ ooy

1) Write the page number that is going to be printed.
i) How many copies are going to be printed? copies.

c)  The following picture shows an email which Pauline is going to send to her friends.
iddsend | ) - |2 & |4 ¥ ¥ | (%% | 2] Options... ~ | HTML
Ul To...
(L Cc...
(L4 Bee...
Subject:

i S | Avial -mvgvnzg

My friends
This is an IMPORTANT email. My party is to be held on 14* June, 2008

Regards

F'aulinEI

Copy the email address and subject from the table below on the above picture.

) | nick@xymail.com This email is being sent to her friend Nick

i) | My Party This is the subject of the email

i) | claudia@xymail.com | This email is being sent as a carbon copy to Claudia

IV) | rowena@xymail.com | This email is being sent as a blind carbon copy to Rowena.

d) Draw the button that is used to:
i) Flag an email.

i) Set high priority.

i) Attach a file

N NN N DN

END of EXAMINATION PAPER
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